Your Name
Street Address City, ST ZIP Code

Date
Recipient Name
Title
Organization Name
Street Address City, ST ZIP Code
Company Name: [Name Here]
Address of company: [Address, City ST, Zip Code]
Name of training proposal: IT development
Training proposal date: [DATE]
Training proposal prepared by: [Name Here]
The proposal approved by: [Name Here]
Purpose of the proposal: the main purpose of this proposal is to train employees in the advancements in the field of IT. This will help the employees to solve any IT related issues without being dependent on the IT team.
Details of the training program:
· This training program will run from 1st June till 30 June.
· The training will be conducted in two batches. The first batch is for the executives and the second batch is for the non-executive staff.
· Upon the completion of the program, a brief quiz will be conducted to test the understanding of the participants.
· Participants scoring more than 80% will be given the program attendance certificates.
Estimate cost of the program: $1,000.
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