Dear Mr. Mathew,
I am writing this letter to propose a contract offer to your company ABC Limited for repairing your vehicles through expert and well-trained mechanics.
Our shop, XYZ, is in the vicinity of your car showroom [X]. We have been running this shop for over 15 years and have a regular and loyal clientage. We offer quality services at a reasonable cost, as we believe in economies of scale. Our staff receives continuous training to ensure the maintenance of our standards. However, now, we are planning to expand, and we are looking for contracts to benefit from our philosophy of economies of scale even more.
As your showroom deals in buying and selling of cars, you might have to hire mechanics for the repairing services on a regular basis. We want to offer you such services at a 10% lower rate than the market rate, and our experts will be at your service seven days a week. In addition, as we are located near you, the fuel charges, and the hassle of transporting a car to the workshop, will be limited. We will work from our shop but will give you free to and fro service.
We hope you will consider our offer and give us a positive response.
Looking forward.
Thank you.
Regards,
Silvia Steven.
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