Date:
To
[The Recipient Name]
[Designation]
[Company Name]
Dear Mr. David,
This letter is being drafted to offer our freelance video editing services to ABC Limited.
XYZ is a small company, having five well-educated and well-trained video editors. We all have completed our education in the fields of video editing. We have been working in the industry for more than five years and have handled many freelance projects of various companies. We are attaching the general details of our experience with this letter. We are also sending a CD with this letter, containing few small videos, that we have edited, for you to analyze the quality of our work.
As your company deals with the type of products for which you often need video editing services, hiring us would offer you many benefits. You do not have to sign a contract with us for years, the deal can be project-based, and hence the short term, which means that you will have limited obligations toward us. In addition, you do not have to provide us space, utilities, etc., as we will be operating from our premises, and will be delivering you the final product.
We believe in perfection, yet at a reasonable rate. Although the charges vary as per the project requirements, but, generally, the rate is $XXX per 3 minutes. The detailed proposal is attached.
Looking forward to your positive reply. We will be glad to serve you.
Thank you.
Regards,
Samantha Wilson.
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