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Dear Recipient,
I am writing this letter on behalf of our organization. You will find the quotation proposal letter attached to at the back. The details of the expenses listed are according to the expenses discussed during the meeting on [Date]. We would like for you to go through them, so we can be assured that the details meet your desired figures.
Moreover, we would like to ensure that [Name of Organization] takes pride in providing a professional environment. Therefore, we will be working to the best of our abilities on this project. Kindly respond at your earliest so we can start working on the project. For any questions, please write to [xxx@xxxx.com] or contact us on [xxx-xxxx-xxxx].
Warm regards,
Your Name
Title
Email
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