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		Executive Summary:
[Client First Name],
This document id being sent to you as a proposal for (type of services) services. Below, you will find a brief introduction of our company and how we can benefit you if you accept our proposal. The document includes, results we want to achieve, budget details and a detailed delivery timeline. 
We assume that this document is self-explanatory, and you will not hesitate even for a second before signing the document. However, we will be more than happy to assist if you decide to contact us on any matter discussed below.
Regards,
[Sender First Name] [Sender Last Name]
[Sender Title], [Sender Company]
Company Overview
(Service providers) are a (industry of service) service providers who have been working in this same field for about (number of years) years now. Being in this industry you must have heard our name. You can check our portfolio as our excellent services and the positive customer feedback says it all. 
Our main focus all these years have been only on the quality of service we have to offer. Our in-depth concern for our customers and the detailed analysis before finding the right solution is what makes us stand out today. 
[bookmark: _GoBack]Budgeting 
Here is the proposed price list and other cost associated details for your service proposal. Please note that these prices are reasonable, market compatible and aligned to the best of our knowledge and on field experience.  

	Name
	Price
	QTY
	Subtotal

	 
	$0.00
	
	$0.00

	 
	$0.00
	
	$0.00

	 
	$0.00
	
	$0.00


Subtotal       $0.00
Total    $0.00







Delivery Details
We believe that a timely delivery is everything that is why we organize and plan everything from the start. Below you will find a table in which our planning for your project is mentioned. 
	Stage
	Description
	Completion date

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 




Approval
By signing this proposal, you agree to all the conditions and pricing that is being mentioned in the document. On receiving this signed proposal back, we will dispatch a formal service agreement as soon as possible. However, if there are any terms you deem negotiable, do not hesitate to contact the person whose details are mentioned at the end. 

Sign
Name
Designation
Date

Kind Regards,
Name
Designation
Phone Number
Email id
Date
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