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Dear Recipient,
This letter is being sent on the behalf of [Name of Organization]. We received your reply regarding the expenses of the project. After creating a chart of the required services and products, the quotation decided is [Eg. $20, 000]. A margin for any unseen events has been added to the final price figure.
If you have queries, do not hesitate to contact us on our provided contact details. We hope to hear from you soon.
[bookmark: _GoBack] 
Warm regards,
Your Name
Title
Email
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