Prepared for:
[Name of Client], [Name of Clients Company]
Prepared by: 
[Name of Representative], [Name of Service Provider]
Name of Event: [ABC]
Details of Event: [Date] [Location]
[Name of Event] is to be held again, with an even better assembly this year. Around [Number] of attendees made our event lively. This year is going to be better because of:
· [Guest Appearance]
· [New product launch]
· [Entertainment]
[Event Name] is a great opportunity to promote [Name of Sponsoring Company] and expand the customer base. In addition, almost [Percentage] of our attendees have confirmed to be your clients, according to our survey. This event can help increase market sales and promote the company.
Attendee Profile
The graphs below represent the profile of the attendees for [Name of Event]:
[Graph 1]
[Graph 2]
[Graph 3]
Event Purpose
[Event Name] is an annual program that is organized to [Detailed reason]. This event was first held in [Year] and was seen as one of the most important events as it helped [Benefits of Event].
Although we have come a long way, we still require the support of sponsors to make our event livelier. Your support will help us in [Mission Statement].
Event Gallery
[Pictures and videos of past Events]
Sponsorship Packages
Our sponsorship packages include the following factors:
	Bronze Package
	Silver Package
	Gold Package

	[No. of Printed Media]
	[No. of Printed Media]
	[No. of Printed Media]

	[No. of Electronic Media]
	[No. of Electronic Media]
	[No. of Electronic Media]

	[No. of Standard Tickets]
	[No. of Standard Tickets]
	[No. of Standard Tickets]

	 
	Booth Space
	Booth Space

	 
	 
	[No. of VIP Tickets]

	 
	 
	Brand Promotion

	 
	 
	Features in Opening and Closing Speech

	Value of Bronze
	Value of Silver
	Value of Gold



Terms and Agreements of Sponsorships:
Neither included parties are allowed to make any modifications unless the condition is handwritten and approved by both parties.
This document contains the terms and conditions created between the Client Company and the Service Provider; therefore, both included parties are bound by this contract. No modifications can be made to this contract unless written proof is provided with the approval of both companies marked on it.
Sponsorship Contribution
The contribution of [$xxx] made by the sponsor should be paid completely by [Date].
Contract Time Period
The contract will automatically terminate on [Date] when the event comes to an end.
Cancellation of Contract
In case of cancellation of contract, the refund policy states [Refund Policy Terms].
Signature of Sponsor:
Date:
Signature of Event Representative:
Date:
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