Department 
ABC Department 
6272 Red Mark Street
Ontario, Canada
Head
Eric Fay
Head of ABC Department 
Contact 628 254-5274
Dated: 29th July 20XX 
Respected Sir,
It is humbly informed that I have been working with ABC company. It has been 4 years since my contract started with ABC. It is a lawn care and maintenance service company that offer their services to the people who are too busy or do not know anything about lawn care.
Almost every house in the city is supposed to leave a certain area for lawn and make their homes far from the road. Each house has lawns on 3 sides that provide shade and are also forced to reduce the effect of global warming. ABC has many laborers on their payroll as they are providing services to various areas and require more manpower than imagined.
When I started working, I didn’t know anything about lawn care, and it was a difficult task to learn how to take proper lawns and how every plant is different and has different requirements of fertilizer and water content. Some lawns are visited daily as they are huge and need water each day while other small lawns are cared for on alternate days. Overall, the joy of taking care of plants and trees is exceptional.
After so many years of gaining experience, I have decided to start my own business of providing lawn care services as this field can never be ignored or face recession in the current neighborhood. In addition, it will also open more job opportunities for interested people. I have devised a proposal for a customer’s lawn which is barren and needs extra care. I seek your approval for my venture.
Anxiously waiting for your response.
Regards,
Derek Hugh
[Employee] at XYZ Company
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