[Recruitment Company]
[Sender’s Position]
[Sender Email]
[Contact No.]
[Greetings by Recruitment Company]. Our company is keenly looking forward to serving your organization with its recruitment procedure. Getting you through with the best-suited candidates at optimum times will be our highest priority. The proposal letter entails some key working conditions of our company, including company details, company goals, services rendered by the company, and code of conduct followed by the company.
I will be looking forward to hearing from you on [contact no.] or at [email ID].
Thankful for your consideration.
Company Details
Our company majorly focuses on human resource management and the provision of recruitment facilities to both the candidates as well as the recruiting organizations. We provide avenues to both parties for securing a job, landing an interview, and serve as a means of communication between both parties. We have a wide operational network, spread to [cities count] and a client coverage of [approximate, not exact client count], still counting. Our key operational fields of recruitment include:
· [Recruitment fields in bullets
[bookmark: _GoBack]Company Goals
Our success stems from the fact that we provide appropriate candidates within the required time and manner. Moreover, the recruitment process is made easy by our additional career advisory services that would aid your company in deciding the appropriate candidate criteria as per industry requirements. 
Services offered
Our company clearly defines the background, skills, and experiences of the candidates and maintains a continuous list of the candidates according to vacancies in various fields. Moreover, the company assures the employers and candidates of complete transparency through professional management of the resume. In addition to that, our company is also open to flexibility in the interviewing process and requirements. Our company ensures both the candidates and recruiters a complete package in the form of best candidates, best recruiters, optimum salary packages, and sorted resume that too with liability. Since we are preferred by both candidates and the recruiters it serves the parties at both ends of the loop. 
Code of Conduct
Our [Company name] will be supervising and managing the revenue associated with technicalities of recruitments while our company would charge the recruiters decided charges as a whole. Secondly, the contract would be applied until the recruiters are done with hiring the candidate for the vacancies enlisted to our company. 
[Recruitment Company’s Name with stamp]
[Sender’s Name and Signature]
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