To:      Matthew Phillis
ABC Hotel

[bookmark: _GoBack]From:  James Homes
XYZ Travel Agency

20th July, 20XX

Dear Mr. Phillis,
XYZ is a successful and evolving Travel Agency and we would like to offer a partnership between the ABC Hotel and XYZ travel agency.
This partnership will be valuable and profitable for both parties. XYZ would like to offer our services to your tourism sector. We have prepared a proposal with all the details and would like your feedback on this topic.
We are looking forward to hearing from you regarding this new venture to be promising and rewarding for both of us. Let us know if you have any queries.
Regards,
James Homes
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