[Company Name]
[Address, City, STATE, Zip]
[Contact]
[Website]
Re. Proposal to Open a Book Club at the University of California
Dear Sir/Madam,
This letter is composed to suggest and propose the formation of a book club in the department of Literature around the World of the University of California (UoC). This proposition has been held under the supervision of Dr. James Hilton. Hilton wants to donate his books, which are not a small number actually, to form a book club in the said department. This will help the students to develop strong literary writing skills along with the habit of reading. 
We are willing to develop a complete team for this book club in which many literary programs will be conducted on a weekly, monthly, and yearly basis. 
Students will get themselves enrolled in the book club and then can get entertained by the services provided by the book club. We (my team) will manage the charge of the book club and other management. This will not only help the students to read and learn but their communication and public speaking skills will also get improved and polished.
We need assistance from the university management and financial aid office to execute the proposition. This will help students and will also produce more workforces for university students who are competent enough to carry the job. I hope this proposal will meet wonderful consequence. A list of the available books and a catalog of the resources available have been enclosed. Further information can be provided if needed.
Email: [email]
Phone: [phone]
Thank you.
Regards,
Edward Bruz
Manager, Readings Online Store
California, USA
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