Department 
ABC Department 
245 Street
Devon, UK 
Head
Ray Fin
Head of ABC Department 
Contact 274 274-7394
Dated: 29th October 20XX 
Respected Sir,
This letter is being written to you to let you aware of my idea and seek your approval. I have been associated with XYZ construction company for many years and have worked in different departments to gain experience. I do not work as labor but mostly govern the work being done and take care of paperwork in the capacity of a manager. The company takes many projects as it can be a house, mall, office, or any other building and several projects are underway simultaneously. It is not easy to manage such a huge team as every other day there is an issue with any machinery or any labor or a fight occurs among laborers but still, they manage to complete their work. There are several departments working under a contractor that takes care of everything and make the work happen.
After working for almost every department, I have decided to work permanently for the project cost department as it involves the mention of every penny that would be spent on any project entirely. Numbers are my game and I will be so happy around them. Therefore, I seek the approval of higher management to include me in the cost of the project department and I have also arranged a proposal for a house project and attached it with the flowing letter.
Anxiously waiting for your positive response.
Regards,
Harry Style
Employee at XYZ
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