Date:
To
[The Recipient]
[Business Name]
Dear Mr. Watson,
I am writing this proposal letter to show my intention of purchasing your apartment (number [X], building [X]) in the ABC area.
I am a freelancer and have been doing freelance work for more than ten years. Now that I have developed a huge network of clients, I could not handle work alone. I have made a small team of five people, and we want to work from one place so that we can turn this freelance work into regular work with proper contracts in the future.
The area in which your apartment is located is perfectly distanced from our houses, and our traveling can easily be managed. I want to make this purchase in my name with my personal money and want to set it up as our office space.  We do not have a registered company yet, as we are still working as freelancers, but as a team.
I have heard you are interested in selling this apartment as well. I am willing to pay $[X], and I can pay the whole amount in equal installments over a three-month period. I will be very grateful if you accept my offer.
Looking forward to your positive reply. Thank you.
Regards,
Samantha Wilson.
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