Department 
Pest Control Department 
44, Baker Street
California, USA
Head
Eric Dane 
Head of Pest Control Department 
Contact: 839 389-292
Date: 28th February 20XX 
It is stated that I, Martin Henderson, have been working with the research team of pest control for 11 years. I joined the team as a fresh researcher after my studies and later was promoted to the rank of senior researcher and scientist. 
I govern the team of 8 competent scientists, and we conduct experiments on the behalf of the government. Research laboratories are all funded by the government to carry out different projects and share the results with related authorities so that they can be put to practical use. 
In the field of pest control, each day a new component is passed through rigorous testing to evaluate its potential against pests. Some of the components are natural and are extracted from natural resources while others are chemicals and can be synthesized in laboratories according to demand. 
Over the years, we have performed hundreds of experiments on many components and evaluated their pest control properties. I have served my purpose at the laboratory and contributed significantly to the pest control department.
I am willing to leave this field of research and set up a related business. Being in the field, I have gained knowledge that research is not enough unless it is performed practically, and we lack businesses of such sort. I would like to set up my own business of fumigation in the field to put my research to use. I have already designed a proposal for my idea and attached it with the following letter to seek your approval. Kindly consider my request at your earliest.
Anxiously waiting for your response.
Regards,
Martin Henderson
Researcher at Pest Control Laboratory
Contact: 839 294-9920
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