Department 
XYZ Department 
23, River Road
Dallas, USA
Head
John Lewis 
Head of XYZ Department 
Contact: 344 234-9292
Date: 29th November 20XX 
Respected Sir,
It is respectfully stated that I have been working in the department of conservation of natural resources. In their department, we perform researchers to discover resources that provide a constant supply of renewable energy without affecting the natural atmosphere of this planet.
Major concerns related to the continual use of current resources are the gradual depletion of resources and harmful effects of the synthesis process. Therefore, the major focus is to sustain resources and provide alternative sources of energy. In addition, this department is also involved in making policies regarding the conservation of resources and impenetrable them to avoid severe depletion in near future.
Many methods and sources are analyzed and experimented with, with a few promising results to carry on to the next level. After spending decades in the research field and gaining huge experience of the practical scenario, I am up to a business venture that is related to my field of expertise.
I would like to launch a solar power plant that uses the natural energy of the sun and transform it into electricity and other forms of energy for human use. It is not only an efficient process, but it is cost-effective as well. Operating cost is much less than other sources used for producing electricity. I seek your approval for this business venture, and I hope that the attached proposal for the solar plant will help you in making a decision in my favor.
Kindly consider my request at your earliest.
Regards,
Chris Legend
Researcher at Natural Resources Conservation Department
Contact: 344 455-9293
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