Department 
Media Department 
33 East Sussex
New York, America
Head
Richard Martin 
Head of Media Department
Contact: 939 284-9399
Date: 27th September 20XX 
Respected Sir,
It is respectfully stated that I have been associated with Media House for 8 years. I have always worked behind the mainframe and taken care of everything off camera. I have always been a fan of creativity implemented in the work produced by this media house and the appreciation that it receives from not only clients as well as from critics. 
Behind the camera, I and my team of 4 members are engaged in providing all the essentials that are required for recording a TV commercial. From arranging props, enhancing product value, meeting clients, and hiring models, we are always striving to provide the best to our audience from our end. 
I have developed an interest in the field of commercial direction and creation because of my surroundings. I am not qualified for this role, but I am significantly creative to produce a commercial because of the experience that I gained through this media house.
Recently, our media house has been assigned the task by a big brand for producing a TV commercial of their infamous product. I have already talked to the design and creation team for including me in this commercial and they have assigned the task of designing a proposal for the commercial. I require your permission for working on this project. Kindly consider my proposal and allow me to work on it. I will never disappoint and let you down.
Anxiously waiting for your response.
Regards,
Patrick Dempsey
Manager at Media Department
Contact: 385 485-8393
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