Department 
XYZ Department 
23, Seven Street
New York, USA 
Head
Richard John 
Head of XYZ Department 
Contact: 929 839-9292
Date: 23rd July 20XX 
Respected Sir,
At the firm, I have been working as a manager and taking care of legal matters pertaining to individuals and their situations. The firm is equipped with highly professional staff and provides assistance as well in many legal matters. In addition, the firm also takes care of businesses of wealthy and strong clients and keeps an eye on any ambiguous transaction or any other kind of fraud. In a manner, it protects its clients in the way possible and keeps an eye on their professional life to catch ambiguities before they pose a threat to the clients.
I have been working alongside great colleagues and have gained enormous experience regarding different fields as well as clients with different temperaments and requirements.
Thus, I have decided to set up my own business of providing legal counsel and leave this job. I have already talked with some of my colleagues from the firm and other businesses to join me in this venture and create something beneficial. 
Anxiously waiting to hear from you.
Regards,
John Legend
Manager at ABC Law Firm
Contact: 393 939-9202
Introduction
Legal services are defined as the services provided by professionals in the view of law to ensure that every move is in accordance with rules and regulations as decided by the state. Legal services include many categories and provide legal assistance to the whole community if needed.
This business includes many facets of legal issues, including making wills and contracts along with other legal research information. It is important to have enormous legal information and knowledge to set up a business regarding these services.
Many issues are faced by citizens that require expert opinions and legal options to proceed further and choose the right direction. Many rules and laws of the government are not known by a common man and can only be taken care of through proper channels.
The legal services business involves many professionals specializing in different fields of law to take on all the aspects of an individual’s life either personal or professional.
Many businesses thrive because of their clients being industrialists and owners of multinational companies. These companies are completely managed by legal counselors in every aspect, and they see to it that no corner is left unattended. Solutions to problems are tackled before they arise.
Objectives
Every setup requires a detailed list of steps that are taken to establish it completely. This process needs a thorough knowledge of the field and a deep understanding of every aspect. Essential steps taken to establish the business are mentioned below,
· State all the goals and agendas that should be covered in next 2 to 5 years in terms of business.
· List all the services provided by the business and how they will be managed.
· Hire professionals to provide services to the people and make sure to gather all related information to rule out frauds and ambiguities.
· Plan start-up cost for the business and also decide about the expenses that would be spend on buying new items and accessories.
· Decide ways to secure maximum number of clients and grow the clientele further each day.
· Mention all the ways to acquire finances to assist in setting up the business, either apply for loan or find investors to invest in the business.
· Use right marketing strategies to spread the word about business and ensure that the target audience is reached through these strategies.
· Perform a thorough research on the competitors because it prepares you to include or exclude services provided by others. It also allows you to observe the gap that has been created by competitors but should be taken seriously.
· Choose a location to physically set up the business and provide a place for colleagues and clients to sit and work in a peaceful environment.
· Furnish office space with furniture and accessories to ease work and also handle clients.
· Keep friendly environment at office to achieve maximum productivity.
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