To
[The Recipient Name]
[Address]
I hope all is well at your end. I am writing to talk about the advertising services we currently offer. Our company [X] is one of the top-notch companies when it comes to marketing. We market on various platforms and help in locating potential customers.
We have heard about your recent product launch of product [X] which is to be held on 25th October 20xx. A big launch will only be successful if it will get enough publicity. Publicity can be done through various channels but since your product is related to radio listeners, I believe targeting your audience via radio advertising would be a great idea. Luckily, we have three packages available for you. The details of the packages are as follows: 
	Category
	Price
	Validity
	Duration of advertisement

	Economy
	$ X
	X months
	X sec

	Deluxe
	$ X
	X months
	X sec

	Supreme
	$ X
	X months
	X sec

	Exclusive Supreme
	$ X
	X months
	X sec


You can choose the package as per your convenience and budget as we have a wide variety available for you. Our advertisement will help you advertise your product and will get you, potential customers, in no time. We believe your products are as amazing as our advertising.
The details of the terms and conditions of the advertisements are enclosed with this letter. Kindly choose your package and read the terms and conditions carefully. If you agree with the clause, please write us back and tell us your desired package. We look forward to working with you. 
You can visit us on Monday 20th October 20xx at 4:00 pm to sign a proper agreement. In case you are confused or have a query, you may contact us on our number [x] or write to us on our email [x]. 
I am waiting for your kind response. Just to clarify, I am informing you that this offer is only valid for one week so if you are interested, please write to us within 7 days of receiving this letter otherwise a list of new rates will be given to you after the said time. Thanking you in advance.
Regards,
[Your Name]
[Address]
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