Date:
Re. CORPORATE TRAINING PROPOSAL for [Details]
Dear Ms. [NAME],
Please, get the reference of this letter from the RFPL submitted by your company on [DATE]. According to the RFP submitted, an executive summary of the proposal has been asked for whereas there is no proposal established yet, therefore, it is not possible to draft an executive summary for the program plan for corporate training of employees. We are sending you a plan draft through this proposal letter.
On approval of this letter, a complete proposal can be drafted in the same frame of work. Please suggest, after a thorough study of this letter, if any change is required. Read the letter of proposal and submit your response to us before [DATE]. Any response later than [DATE] shall not be considered for amendments or any change recommendations. Therefore, you are requested to strictly observe the deadlines.
Our company [NAME] has been excelling in providing business outsourcing services and programs (BOSPs) since 20XX. We provide outsourcing in communication, development, designing, and crafting of energy resource management (ERM), and human resource management (HRM). We also provide the finest and pre-eminent training services to corporate employees who are rudimentary in their careers and wish to improve their skills.
Corporate training sessions are conducted every three months with different companies. In the previous session, we provided technical learning and professional development training to the senior research executives to polish their technical skills and turn them into more professional and competent beings.
For the corporate training program of this session, our objective is to provide corporate education in which employees will be brought to an examination of their corporate analysis skills, and after a thorough understanding of their skills and expertise, different groups will be designed. In each group, employees with one expertise will be settled and they will be trained accordingly. It will enhance their productivity of them and will benefit the business.
This training will cost you $5900. The training sessions will be once a week and start from [DATE] and end on [DATE]. Every Friday, one session of training will be provided from 10 AM to 2 PM. No refreshments or meals will be provided by the company. Employees can arrange for themselves during the break.
A meeting can be scheduled for further discussion on this. Please let us know about your response at [EMAIL]. Our contact details are provided on the right top of the page/letterhead. Thank you for considering our services. We are anticipating the development of pleasant and professional mutual relations through this training program. It will provide both companies to work together and understand their potential for integration. Thank you.
[Your Name]
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